
 

 

 

 

 

January 5, 2015 

 

 

Dear Client: 

 

 

It’s that time again!  We are pleased to once again be sending you a Client Organizer to assist you 

in gathering the information needed to prepare your 2014 income tax returns.  The Client Organizer 

helps our staff to quickly and accurately prepare your income tax returns, and also identify tax 

deductions or credits which may be available to you.  As you may have heard, 2014 tax returns will 

include the provisions of the Affordable Care Act (Obamacare).  While many tax returns will not 

be affected, some may be impacted by tax credits, penalties, or possibly both.  It is therefore 

important that you fill in the Client Organizer as completely as possible and return it to us with all 

of your income tax documents and information.  If we prepared your tax return last year, prior year 

data is included in the organizer for your reference. 

 

The following is a list of key documents that should be returned to us with your organizer, or 

brought in for your meeting with us: 

 

 A copy of your 2012 and 2013 federal and state tax returns, if not prepared by this firm 

 Form(s) W-2 (wages, etc.) or W2G (gambling) 

 Form 1095-A, 1095-B or 1095-C regarding health care coverage 

 Form(s) 1099 (interest, nontaxable municipal bond interest, dividends, pensions, etc.) 

 Schedule(s) K-1 (income/loss from partnerships, S corporations or trusts) 

 Forms 1098 (mortgage interest) and 1098-T (college tuition) 

 Brokerage statements reflecting investment income and sales of securities (1099-B) 

 Closing statements pertaining to real estate transactions (buy, sell, loan, refinancing, etc.) 

 Form(s) 593-B for California tax withholding on sales of real estate 

 Any tax notices received from the IRS, Franchise Tax Board or other taxing authorities 

 If you bought or leased a car during the year, a copy of the purchase or lease contract. 

 

If you have household employees or made payments in the course of a business or rental activity 

that require the filing of form 1099, remember the due date for these forms is January 31st.  We 

would be happy to assist you with these or any other issues, please contact us as soon as possible. 

If you have any foreign matters as discussed in the organizer we will need that information now 

even if you plan to file for extension. 

 

As a reminder, below is a brief review of some of the services that our firm offers to help make 

your tax filing as seamless and efficient as possible.  We are pleased to provide these services to 

you at no additional cost: 
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Client Portal – The Nienow & Tierney, LLP Client Portal is available to you 24/7.  If you 

have any questions about logging into your portal, please contact an administrative staff 

member at (714) 836-8300.  Your client portal provides instant access to prior years’ tax 

returns and secure downloading and uploading of sensitive documents to and from our 

office staff. 

 

Electronic Client Organizer – In addition to the enclosed paper Client Organizer, we can 

also make available to you an electronic Client Organizer, which allows you to prepare and 

transmit your 2014 individual tax return data to us electronically.  If you prefer to use the 

electronic Client Organizer instead of the paper version, please email Eunice Castle at 

eunice@ntcpas.com and your electronic organizer will be uploaded to your Client Portal.  

Please note that the electronic Client Organizer is only available for Windows-based 

computers. 

 

When you have completed and submitted your electronic Client Organizer, we encourage 

you to scan and upload your source documents to your client portal, or you may submit 

them to us in the enclosed envelope as usual. 

 

Electronic Delivery of Tax Returns - Upon the completion of your 2014 tax returns, our 

office will send you an email, informing you that your final returns have been completed 

and saved in your Client Portal.  Your returns will remain in your portal, and will be 

accessible at any time.  We will also continue to mail hard copies of your returns to you as 

we always have, unless you choose to opt-out of receiving hard copies in the mail.  There 

will be an option to opt-out of receiving hard copies of your tax returns on your 2014 

Engagement Letter. 

 

Electronic Signature Service – Our office will again be using an electronic signature service 

to simplify the process of collecting signed Engagement Letters.  In addition to the 

Engagement Letter included herein with the Client Organizer, you will be receiving an 

email that will allow you to sign the Engagement Letter electronically. 

 

As always, we count it a privilege to serve you.  If you have questions about this material or any 

other matter, please do not hesitate to contact us at your convenience. 

 

 Very truly yours, 

  
 Nienow & Tierney, LLP 

 




































































